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ELCOME TO THE MAY INSTALLMENT OF 
the 2010 series of DHI Tech Tips. Consultants 

will find it necessary to have a copy of the Construc-
tion Specifications Institute’s (CSI’s) The Project Re-
source Manual (PRM): CSI Manual of Practice (fifth edi-
tion), in order to successfully complete the monthly 
assignments for the remaining 2010 Tech Tip articles. 
(Copies of the CSI PRM can be purchased directly 
from CSI’s web site at www.csinet.org or DHI’s web 
site at www.dhi.org. The current cost of the PRM is 
$295, plus applicable shipping and handling charges. 
CSI members can save $59 by purchasing the PRM 
directly from CSI.)
Note: If you missed the Tech Tips from previous 
months, you can catch up by reading them in their 
respective issues of Doors & Hardware, reading the 
PRM sections, and completing the assignments.

T h i s  mont h’s  Te c h  Tip  conc e nt rate s  on 
Specifications Organization and Preparation, 
Specifying Workmanship, and Considerations 
During Development of Specifications. 

As a door and hardware specifier, it is important 
that you understand the process of organizing speci-
fications and how the specs you write are used on 
a project. Where do you start? Why? How? What 
information do you need to “see” before starting to 
write a specification? These are questions that need 
to be carefully considered before diving into your 
standby (aka, boilerplate) master specification. 

In earlier Tech Tips, we discussed the four meth-

ods of specification writing and the proper type 
of language that writing specifications requires. 
Specifiers are technically-oriented individuals who 
have developed the necessary communication skills 
that include mastering vocabulary, grammar, punc-
tuation, spelling, and construction of sentences and 
paragraphs for writing technical documents. 

As a consultant to the architect, it is incumbent 
on you to make sure you know as much as possi-
ble about the project and its unique requirements. 
Coordinating your work with DIvISION 01—
GENERAL REQUIREMENTS is your responsibility. 
Reviewing drafts of the related sections (especially 
if you are not writing them) is an essential step in 
ensuring your specification is clear, concise, correct, 
and complete. For instance, specifications for hollow 
metal doors and frames (standard and custom), 
architectural flush wood doors, architectural stile 
and rail wood doors, and aluminum doors and 
frames often have competing specifications for the 
locations of the hardware items that are installed on 
them. Which specification section takes precedence 
over the others? Need a hint? The answer is, “None 
of the sections take precedence over the others.” 
When there are conflicting requirements, the 
architect needs to be consulted to determine which 
requirements are correct. 

In addition to being technically knowledgeable 
about the individual products, door and hardware 
specification writers need to understand how the 
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products they specify are installed as door assemblies 
that are part of the fire protection, life safety, and 
security systems in a building. PART 3—EXECUTION 

needs to include detailed instructions to ensure the 
products are correctly installed and function properly. 

You will earn 3 CEP points by reading the article and answering the problems. Upon completion, copy or detach this page, fill in the form below, and 
submit your answers by mailing or faxing the page to DHI.

Door and Hardware Institute
Education and Technical Services Department
14150 Newbrook Drive, Suite 200, Chantilly, VA 20151-2232
703/222-2010; Fax: 703/222-2410

Name: ___________________________________________________ DHI ID number: ___________________________

Address: _________________________________________________________________________________________

City: ______________________________________  State: _____________________  Zip: _______________________

Phone:  __________________________________________________________________________________________

Retain a copy of this exercise for your Continuing Education renewal application. Answers to these problems will be  
posted on our website (www.dhi.org) on the first day of the next month following the issue month of the magazine.
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reading	Assignment:  PRM Section 5.9.5 through 5.9.7, 
(pages 5.80 through 5.85).
Exercise:  Based on the information you learned in the 
reading assignment, complete the following on a separate 
sheet of paper:

1. List two considerations that might influence the spec-
ification writer’s choices when selecting the products 
for a particular project.

2. In your own words, describe the term “workmanship” 
as it relates to the installation and application of archi-
tectural hardware.

3. Which mood of writing is preferred when writing 
specifications, and why?

4. Using the mood of writing that you listed above (see 
item 3), write a specification requirement for the 
installation of an item of hardware of your choice. 
Hint: This would be included under 3.02 INSTALLATION.

Only Tech Tip assignments that are submitted via fax 

or mail and are accompanied by the monthly form will be 
accepted. Email submissions will not be acknowledged or 
accepted. Each Tech Tip is valued at 3 technical CEP points – 
partial points are NOT awarded for incomplete submissions. 
Be sure to include your name (and DHI ID number), date of 
submission, and the Tech Tip number at the top of each 
page of your written assignment(s).

CAuTIoN: Remember, the specification writing assign-
ments are to be your original work. Do NOT submit manu-
facturer’s or other specifications, regardless of their source, 
as your own work. Submission of plagiarized work will result 
in non-recognition of CEP points for that assignment.)

On the first working day of the following month, the 
answer(s) will be posted in the Tech Tips section of the DHI 
web site. In some cases, examples (good and bad) of speci-
fications that were submitted will be posted with an expla-
nation discussing the highlights and important elements 
of each month’s assignment.

Study On Your Own… May, 2010




