
 AUGUST 2010 £	DOORS	&	HARDWARE	 71

W 
eLCoMe To THe AuguST INSTALLMeNT oF
the 2010 series of DHI Tech Tips. If you missed 

the Tech Tips from previous months, you can catch 
up by reading them in their respective issues of 
Doors and hardware, reading the PrM sections, and 
completing the assignments.

This month’s Tech Tip concentrates on develop-
ing Master guide Specifications that can be used to 
facilitate professionally writing specifications—in 
our case, hardware specifications. 

Master and office guide specifications are useful 
tools that can be used to develop well-written door, 
frame, and hardware specifications. As with any 
tool, the users need to be aware of the tool’s correct 
usage and the potential problems that might occur 
when the tool is used incorrectly. It is essential for 
specification writers to understand that the use 
of a guide specification requires the users to have 
a thorough knowledge and understanding of the 
principals of specification writing. Master and office 
guide specifications cannot replace the necessity of 
expertise and experience the specification writers 
need to have when writing specifications. 

In the case of writing hardware specifications, 
specifications writers need to have an immense 
knowledge of the many different hardware prod-
ucts, their applications (and limitations/restrictions), 
and a very strong working understanding of the 

fire, life safety, accessibility, and building codes that 
affect commercial door assemblies. Without master-
ing this body of knowledge, even the best written 
guide specification is rendered nearly unusable. 

These days, many manufacturers of products 
produce their own set of guide specifications for 
their product lines. In the majority of cases, these 
particular guide specifications have been developed 
to limit competition from like products from other 
manufacturers for understandable reasons. Sorting 
through the myriad of guide specifications requires 
specification writers to be able to identify the rele-
vant details and ignore the inconsequential details 
of the manufacturers’ guide specifications. 

Likewise, today’s word processors cannot replace 
the skill and expertise that specification writing 
requires. For example, specification writing requires 
precise construction of the sentences and choice of 
words and phrasing. Writing specifications requires 
a very specific type of language, or “manner of 
speaking” if you will. By “manner of speaking” 
we mean that the sentence structure and phrasing 
is much different than the manner of speaking we 
use for casual, or even professional, conversation. 
remember, project specifications become part of a 
set of documents that are legally binding and can be 
arbitrated in court when necessary
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You will earn 3 CEP points by reading the article and answering the problems. Upon completion, copy or detach this page, fill in the form below, and 
submit your answers by mailing or faxing the page to DHI.

Door and Hardware Institute
Education and Technical Services Department
14150 Newbrook Drive, Suite 200, Chantilly, VA 20151-2232
703/222-2010; Fax: 703/222-2410

Name: ___________________________________________________ DHI ID number: ___________________________

Address: _________________________________________________________________________________________

City: ______________________________________  State: _____________________  Zip: _______________________

Phone:  __________________________________________________________________________________________

Retain a copy of this exercise for your Continuing Education renewal application. Answers to these problems will be  
posted on our website (www.dhi.org) on the first day of the next month following the issue month of the magazine.
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reading Assignments: Read the section 5.13 (pages 
5.128 through 5.138), “Master Guide Specifications,” in the 
CSI Project Resource Manual (PRM):

exercise: Based on the information you learned in the 
reading assignment, complete the following on a separate 
sheet of paper:

1. List three advantages and three disadvantages of 
using Master (and/or Office) Guide Specifications.

   __________________________________________

2. Describe how Office Guide Specifications are main-
tained and updated.

   __________________________________________

3. Create an outline of the information you would 
need to include when creating an Office Guide 
Specification for the Architectural Hardware section 
(08710, 08 71 00). Your outline needs to include CSI’s 
Section Format numbering system with article titles.

   __________________________________________

Only Tech Tip assignments that are submitted via fax 
or mail and are accompanied by the monthly form will be 
accepted. Email submissions will not be acknowledged 
or accepted. Each Tech Tip is valued at 3 technical CEP 
points—partial points are NOT awarded for incomplete 
submissions. Be sure to include your name (and DHI ID 
number), date of submission, and the Tech Tip number at 
the top of each page of your written assignment(s).

CAUTIon: Remember, the specification writing assignments 
are to be your original work. Do NOT submit manufacturer's 
or other specifications, regardless of their source, as your own 
work. Submission of plagiarized work will result in non-recog-
nition of CEP points for that assignment.)

On the first working day of the following month, the 
answer(s) will be posted in the Tech Tips section of the DHI 
web site. In some cases, examples (good and bad) of speci-
fications that were submitted will be posted with an expla-
nation discussing the highlights and important elements 
of each month’s assignment.
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